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ITonoxkenue 00 apxuBe HIKOJIbI

I. O0mmue noJI0KeHUA

1. Ilomoxenwe o6 apxupe MBOVY «MHOTOHpO(lBHm:.HLIﬁ muneit Ne30» paspaforano B

COOTBETCTBMH C THIIOBBIM IIOJQKCHHEM 06 ApXHUBC OpraHU3alldd, VTEEPKICHHLIM 1IPHKAasOM

Pocapxusa ot 11.04.2018 . \

2. Apxus MBOY <<MHOFOHpO(i)HJI]1>HBIﬁ maned  Ne30» BBICTYNA€T HCTOYHHKOM

KOMILIEKTOBAHHS TOCYIapCTBEHHLIX, MYHUIINTAIBHBIX appmo?ﬁ (manee — ApXHB IIKOJIEI).

3. ApXPE[B IIKOJIBl CO3JacTCA Ha IIpaBax CTp}’KTprfOI‘ O IOHPA3ACIICHUA, OCYIIECTRIIAOIIETO

XpaHeHue, KOMIUIEKTOBAHME, y4eT U HCIOJb30BaHHE NTOKYMEHTOB ApXHBHOTO (hoHna Popculickol

denepannu, JOKYMEHTOB BpeMEHHBIX (CBbIE 10 J€T) CPOKOB XpaHEHUs, B TOM YHCIIE II0

NHYHOMY

COCTaBY, 06pa3013a13m1«1xc;1 B AeATCIILHOCTH IIIKOJ'II)I, a Taxk’Ke ITOATOTOBKY HOKYMEHTOB K [[Iepeaade

Ha TOCTOSHHOE XpaHeHHEe B TrOCYAAapCTBEHHBIM (MYHULMITAIBHBIA) apXMB, HCTOYHHKOM

KOMIIJICKTOBAHMS KOTOPOI'O BBICTYIIAET LIKOJIA.

4. ApXMB IIKOJLI B CBOEH HEATENBHOCTH pyKoBoAcTBYeTcsa PenepanbHbIM 3ay
22.10.2004 N 125-0¢3 «0O6 apxuBHOM gene B Poccmiickoit @enepauum», 3
HOPMATHBHBIMU IIPaBOBBIME akTamu Poccuiickoit Denepaiuu, cyobextos Poceniickoit M
B cepe apxXWBHOrO Jena ¥ JIEJONPOM3BOJCTBA, IPABUIAMH OpraHH3allMd X

KOMIINICKTOBaHUA, VYHETd MW HCNOJIB30BAHHA JOKYMEHTOB | ApXI/IBHOl"O [l'JOHZIa Poq¢

OHOM OT
ICOHAMH,
J[epaliun
PAHEHHS,

'CHUCKOM



denepanye U IPYyrExX apXUBHBIX| TOKYMEHTOB B TOCYIAPCTBEHHBIX OpraHax, OpraHax

CaMOYIIpaBJICHUS U Op],“aHI/I?raI_II/ISIX.‘.

I1. Cocras 10KyMeHTOB ApPXHBA MKOJIbI

5. ApXHB MIKOJIBI XPaKUT:

a) OKYMEHTHI OCTOSHHOI( M BPEMEHHBIX (CBbIIE 10 JIeT) CPOKOB XpaHEHHS, B T
JOKyMEHTHI 110 JINYHOMY COCTaBY, 00pa30BaBINHECS B ACATEILHOCTH IIKOJIBI;

0) NOKYMEHTb! IMOCTOSHHONO XpaHEHHWS M JOKYMEHTHl MO JIHYHOMY COCTaBy
OpraHu3alMH-NpeIIecTBeHHUKOB (IIPH UX HAJHYHH);

B) apXHBHBIE (POH/IBI JJUYHOT'O IPOUCXOXKICHHS (TIPH UX HATHIHH);

r) Gon mone3oBanys (apxusa) (IpU HATHIHN);

1) CIPaBOYHO-TIONCKOBBIE CPECTBA K JOKYMEHTAM M Y4eTHBIC JOKYMEHThI ApXHBa Il

II1. 3agaunm ApxuBa mMKO.1b1

6. K 3amagaM ApxuBa TIKOJIHI OTHOCSTCS:

6.1. OpraHusanus XpaHeHHd JOKYMEHTOB, COCTaB KOTOPBIX IIPERYCMOTPEH Iy
Hacrosmero [lomoxenus.

6.2. KoMmnekrosanne ApxiBa MIKOJEI JOKyMEHTaMH, 00pa30BABIIUMHUCSA B JIEST
HIKOJIBL.

6.3. YdeT I0KyMEHTOB, HAXOALIUXCS Ha XPAHEHUH B APXHBE IIKOJIEI.

6.4. cnonb3oBaHUe TOKYMEHTOB, HAXOSIMUXCS HA XpaHEHHH B APXMBE IIKONBI.

6.5. Iloaroroska M cBOEBpeMEHHas Iiepefava AOKYMEHTOB ApXHBHOrO (onga Pog
Denepanuy Ha MOCTOSHHOE XPaHEHHE B TOCY AapCTBEHHBIN (MyHUIIMIATBHEIN) apKHB.

6.6. MeTouueckne PyKOBOJCTBO W KOHTPOIb 332 GOPMHPOBAHHEM H OQOPMIICHHS

CTPYKTYPHBIX IIOAPa3ICCHIAX OPraHU3AIlNY U CBOEBPEMEHHOIL Tepeiadell UX B APXHB 1T

IV. ®yukuun ApxuBa MKo/IbI

7. ApXHB IIKOJBI OCYIIECTBIAET CIEAYIOMHUE (bYHKINH:

7.1. OpraHusyer IpueM JOKYMEHTOB IOCTOSHHOIO M BPeMEHHBIX (cBBIme 10 jeT
XpaHCHHs, B TOM 9YHCJIE II0 JIMYHOMY COCTaBy, 00pa30BaBIIMXCA B JAEATEIHHOCTH LI
COOTBETCTBHH C YTBEPKACHHBIM I'PJaduKOM.

7.2. BeneT y4er NOKyMeHTOB M (JOHIOB, HAXOIAIIMXCS HA XPAHEHHH B APXHBE ILIKOJT]
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7.3. TlpencTasisieT B rocydapcTBEHHBIH (MYHMIUNAILHBIN) apXuB ydeTHBle CBejieHHs 00

o0BeMe U cocTaBe XPAHAINJUXCSl B apXUBe IIKONBl JOKYMEHTOB ApxuBHOro ¢osja Pofculickoi

(De,uepau'HH n Jpyrux apXWBHBIX HOKYMCHTOB B COOTBETCTBHUU C MOPAAKOM TOCYIApPCTBCHHOID

ydeTa T0KyMeHTOB ApxuBHPro Gonaa Poccuiickoii Oenepanmn.

7.4. Cucrematu3upyeT M pasMeINacT JOKYMEHTHI, MOCTyNarollHe Ha XpaHeHue B ApXUB

HIKOJIBL, OGleSOBElBIHHGCH B X0€ OCYIIESCTBJICHHUA JACATEIBHOCTH IIKOJIBL.

7.5. OcymIecTBIIs1eT HOArOTOBKY K IPEICTaBISIEeT:

a) Ha paCCMOTpEHHEC H COrTTaCOBAHUC 3KCHCpTHOf/i KOMHCCHH IIKOJIBI OIIHUCH ACII OCTOAHHOTID

XpaHeHus, BpeMeHHbIX (¢BBIIE 10 JI6T) CPOKOB XpaHEHHS, B/ TOM YHCIE 10 AHYHOMY CQCTABY, a

TAaK)KC aKThbl O BBIAC/ICHUHN K YHHUYTOXCHHIO apXHBHBIX JOKYMECHTOB, HC IOICKAIIMNX XPaHCHHI),

aKTEI 00 yTpaTre JOKYNCHTOB, aKThI O HEUCIIPABUMELIX IIOBPEKICHUAX APXUBHBIX JOKYMEHTOR,

0) Ha YTBEPKICHHE 3KCIIEPTHO+IIPOBEPOYHOH KOMHCCHH (PeIEPATIbHOIO FOCYIapCBEHHOTO

apxusa HWJIM YHOIHOMOYCHHOTO oOpraHa HCIOJHUTENBHOH  BIAcTH 'CY6’b€KTa Pog¢cuiickoit

®epepaumn B chepe apxuBHOro nena (ganee — OIIK apxuBHOrO yupexiaenus) ol

[NOCTOAHHOTO XPAHCHH A

HCH JC1

B) Ha cornacosanue DIIK apXUBHOTO yUpeKAECHHs MM FOCYIApCTBEHHOIO apXuBa yOneKTa

Poccuiickoit @enepainsa (MyHHIUNIAIBHOTO apXUBA), B CIy4ae HaJEICHUS €r0 COOTBETCTRYIOIMMMI

TOJTHOMOYHSIMHU, OITKUCH ACI IO TUIHOMY COCTaBy,

r) Ha cornacoBapie OIIK apXuBHOro ydpe:xaeHHs WM [OCYyIapCTBEHHOIO apxuBa yObeKTa

Poccuiickoit @enepalin (MyHAIMNATILHOIO apXUBA), B Clydae HaJETIECHHS €0 COOTBETCTE|YIOIIHMH

MOJIHOMOYHSIMH, aKTh! 00 yTpaTe OTOKYMEHTOB, aKThl O HEMCIPABHMBIX ITOBPEKICHUAX dPXHUBHBIX

JTOKYMEHTOB;
O) Ha YTBEpJHJCHHE JHUPEKTOPY IIKOJNBI OIMCH Jejl [OCTOSHHOTO XpaHCHHs]
BpeMeHHBIX (cBhImIE 1() JIET) CPOKOB XpaHEHHUS, B TOM YUCIIE ONVCH JIeT IT0 JIMYHOMY COCT4

O BBIICJIICHHH K YHUYUTOKCHWIO APXHMBHBIX JOKYMCHTOB, He HOAJNEKAIIUWX XPaHECHHIO,

, OIHUCH
BY, aKThI

axKTel 00

yTpare JOOKYMCEHTOB, AakKTbi O HEUCIPAaBUMBIX IIOBPCIKICHHAX APXHMBHBLIX JOKyMCHTOB,

yIBepxkeHHble (cornacoBannbie) OIIK wmimu rocymapcTBeHHBIM apXuBoM cyOBekTa Pog
Qenepativn  (MYHHIHMIAIBHBIM  apxXMBOM) B CIydae | HaJle/IeHHS €ro COOTBETCTB
MTOJTHOMOYHSIMH.

7.6. Opranusyer nepenady OOKyMeHToB ApxuBHOro (omna Poccmiickoit @enep
ITOCTOSTHHOE XPaHEHNE B FOCY1apCTBEHHBIN (MYHHIIMIIAIBHBIN ) apXUB.

7.7. Opranusyer ¥ MPOBOAUT SKCIEPTH3Y LIEHHOCTH MOKYMEHTOB BPEMEHHEIX (CBBIIII
CPOKOB XPaHEHHMS, HAXOJAIUXCA HA XPaHEHNH B APXMBE MIKOMEI B HEJNAX 0TOOpa J0KyMe
BKIIIOUCHH B coctds ApxuBHoro ¢onpa Poccuiickoit @eneparu, a TAKXKe Bb

JOKYMCHTOB, HC NOIJI¢:KaquX IlaJIBHeI‘/iHICMy XPaHCHHUIO.
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7.8. IIpoBOIUT MEpOIPUSTHS Hq 00€eCTIeYeHNIO COXPaHHOCTH TOKYMEHTOB, HAXO/IAIIIXCcs Ha
XPaHEHHH B APXHBE LIKOJIB]. |

7.9. Opraunuzyer I/IH(HOpMHpOBa%II/Ie PYKOBOJICTBA H PaBOTHUKOB OPraHH3alHE O COCTABE W
COJEP)KaHUH JOKYMEHTOR A%.pxmaa IIKOJIBL.

7.10. I/IH[bop,-\uipye#‘ nonbaobpareneﬁ 10 BONPOCAM MECTOHAXOMKICHHA ‘ apPXHBHBIX
JOKYMEHTOB. ‘

7.11. Opranuszyer BBIIAUY ,ZLOK}TMCHTOB U e ans paGoThl B YMTAIBHOM (IIpOT)M(DLpOBOM)
3aI¢ WM BO BPEMEHH(E N10JIb30BAHHE. |

7.12. Ucnonusiet 3anqoc1>1 noanonaTeneﬁ, BBIACT APXUBHBIE KOIUH JIOKYMEHTOB, apXHBHEIE
BBIIIMCKH M apXHUBHBIC CTIPABKH. |

7.13. Bener yuer chqnbsoBaHm# JIOKYMEHTOB ApXHBA IIKOJIBI.

7.14. Coznaer ¢oun H{DJII:BOB&HI/I%I ApXWBa IIKOJBI ¥ OPTEHMA3YET €r0 UCIIOIL30BAHUE.

7.15. Ocymecrtiisier BeneHue icnpaBquo-1101101(031;1}{E CpelCTB K JIOKYMeHTaM ApxuBa
LIKOJIBL

7.16. YgactByer B ﬁ:»azpa60Tqu& JOKYMCHTOB HIKOJIEI | [TO BOIIPOCaM apXHBHOTO JAela H
JEJIONPON3BOJICTRA.

7.17. Oxa3pBaeT METO/THYECKYO ‘HOMOHILI

a) cayx0e merolr )OI/ISI?OI[CTBB, LIKOJIBI B COCTABIEHUM HOMEHKIATYPHI AeT, (JOPMUPOBAHUH U
oopmIteHUH nIeT;

0) CTPYKTYpHBIM nozlﬁpaz.):[eneHniﬂM ¥ paboTHHKAM IIKOJILI B TOATOTOBKE JOKYMEHTOB K

nepeaade B ApXUB ITKOJIGL.
V. llpaBa ApxuBa mKoIbI

8. APXHMB IIKONbI UMEET IPABO:

a) TPEeACTaBIAThL JUPEKTOPY IIKOJBI TpPeUIMKEHAS [0 COBEPUICHCTBOBAHMIO OPraHH3aIiH
XPAHCHU], KOMIUIEKTOBAHHSL, yIeTa U HCIIONB30BAHNS aPXHBHBIX JIOKYMEHTOB B APXHEE IIKOJBL

0) zampamuBaTh B CTPYKTYPHBIX IOJPA3ACTCHHUSX MIK(/Ibl CBENCHHS, HEOGXOMMMBIE LA
pabOoTHl ApXHBA NIKOJIBL;

B) JaBaTh peKm\»[eH)ﬁuHH CijKTypHLIM Nofipa3Jie/IeHHsiM OpraHK3alldi 110 BOTPOCaM,
OTHOCSAIIAMCS K KOMII cTeHuﬁ:n AprBa‘mxonm;

r) HHQOPMHPOBATE cﬁrpyKTypHﬁre NONPa3ICIEHAS | IKOJABl O HEOOXOMUMOCTH Iepeaayn
JOKYMEHTOB B APXUB [IKOJIH! B COOTBETCTBUHM C YTBEPHKICHHBIM TpaduKoM;

J) IpPUHUMATH _yuacme‘ B 3acesaHuax lenTpanpHoil HKCIIEPTHO-IIPOBEPOYHOI KOMUCCHH IIPH

®enepanbHOM apxuBHOM aredTcTse, JITK apXUBHOIrO yupeKaeHus.
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